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s photographed or captured from a computer screen and circulated by any means 

  including social media.

4. Discussing with another student tests or examination questions that have been obtained  
 by improper means. 

5. Either writing a test or examination for another student or having another student write a  
 test or examination. This includes any such action performed through electronic devices  
 used as part of a remote course delivery.

6. Either using answers provided by another student or providing answers to another  
 student.

7. Copying by any means answers from another student during examinations or tests.

3. Misuse or Misrepresentation of Course Content

University courses often deal with challenging material that can be fully understood and 
appreciated only within the context of a respectful and rigorous academic discourse. When 
taken out of a proper academic context, such material might be misinterpreted and trigger 
misguided reactions emerging from a misunderstanding of the dialectical functions and 
conceptual goals of scholarly debate. 

For this reason, students are not allowed to record and/or circulate any course material pro-
duced by an instructor, other students or other course participants and disseminate this infor-
mation through any means, including social media, to peers or the general public without the 
instructor’s explicit permission. This includes any audio or video recording of a lecture, or any 
image of a PowerPoint slide photographed in class or captured from a computer screen, and 
circulated by any means, including social media. Audio and/or video recordings of classes are 
to be used for course purposes only. 

The content provided in class or online by instructors is subject to copyright and cannot be 
shared without the explicit permission of the instructor. Other copyright owners may include 
other faculty members who have taught other sections of the course, textbook publishers, 
multimedia vendor etc. 

Procedures in Cases of Cheating, Plagiarism, or Misuse/Misrepresentation of Course 
Content 

1.  As soon as a professor believes that academic misconduct has occurred, the profes-
sor will contact the student via email, with a copy to the Registrar’s Office. In the email, the 
professor will:

 •  state the problem;
 •  ask for a meeting with the student;
 •  specify that a response is required within 7 days;
 •  state that if the student has not replied within 7 days, then an admission of guilt   

 will be presumed and a penalty will be imposed.

Note:  The professor will keep a copy of the email, and the Registrar’s Office will place a copy 
in the student’s academic file.

2.  At the meeting between the professor and the student, the professor will:
 •  present the evidence of misconduct, and the student may respond;
 •  ask the student to complete and sign the Student Statement on Academic Mis  
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 conduct form, which is available on the STU website at http://w3.stu.ca/stu/ 
 administrative/vp_academic/academic_misconduct.pdf (Administrative Offices   
 >> Vice-President Academic & Research > >Policies >> Academic Misconduct;   
 scroll to  Appendix B).

 
3.  Within 7 days after meeting with the student, the professor will:
 •  discuss the matter with the Department Chair, and they will decide on a course  

 based penalty (up to and including a failing grade in the course);
 •  submit evidence of academic misconduct to the Department Chair;
 •  submit the completed Student Statement on Academic Misconduct form to the   

 Department Chair.
4.  Within 7 days of meeting with the professor, the Department Chair will:
 •  inform the student in writing of the decision (regarding guilt or innocence) and   

 penalty, and also of the right to appeal the decision (and/or penalty) to the  
 Senate  Student Academic Grievance Committee;

 •  indicate in the letter to the student that appeals must be initiated within 2   
 months from the date the letter was sent;

 •  submit a copy of the letter to the Registrar’s office for inclusion in the student’s   
 academic file;

 •  submit a copy of the completed Student Statement on Academic Misconduct  
 form to the Registrar’s office for inclusion in the student’s academic file;

 •  submit copies of all evidence of academic misconduct for inclusion in the  
 student’s academic file; 

 •  contact the Registrar’s office to ascertain whether a previous offense has  
 occurred. 
 

5.  If a previous instance of academic misconduct has occurred, then:
 •  the Department Chair will notify the Vice-President (Academic & Research) in  

    writing;
 •  the Vice-President (Academic & Research) may impose a University-based  

 sanction up to and including expulsion, which would be in addition to the  
 penalty imposed by the professor and Department Chair;

 •  the Vice-President (Academic & Research) will notify the student in writing, with a   
 copy of the letter sent to the Registrar’s office for inclusion in the student’s  
 academic file.

 
6.  If a student submits an appeal, the Senate Student Academic Grievance Committee shall:
 •  solicit and consider relevant material from the student, the Department Chair, the   
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sE.  Withdrawal From University

Students who choose to withdraw officially from University should contact the Registrar’s 
Office. The student will be assisted in notifying the various offices of the University, including 
Residence, Financial Services, and the professors. The effective date of withdrawal is the date 
on which the Registrar accepts the withdrawal. A student who withdraws may be entitled to 
a partial refund of tuition fees. 

F. Academic Appeal Procedures
In any academic appeal procedure, the University is committed to the principles of natural 
justice. The officers and committees of the University will hear the appeal in a fair and im-
partial manner, with due respect for the parties’ rights and sensitivities. There are two Senate 
committees that deal with student appeals: the Senate Admissions and Academic Standing 
Committee and the Senate Student Academic Grievance Committee. The Senate Admissions 
and Academic Standing Committee decides appeals related to admissions; academic stand-
ing; and academic regulations of the University. The Senate Student Academic Grievance 
Committee decides appeals related to academic misconduct; final grades; and all other 
academic matters. Students who wish to appeal may do so by submitting a written appeal 
care of the Admissions Office (for appeals related to admission) or the Registrar’s Office (for 
all other academic appeals) to the appropriate committee. Appeal procedures are described 
below.

Appeal of Admission Decisions
The evaluation of the various documents and the decision concerning the acceptance of an 
applicant for admission rests with the Admissions Office. An appeal of that decision may be 
submitted care of the Admissions Office to the Senate Admissions and Academic Stand-
ing Committee. For more detailed information about the appeal procedure, students may 
contact the University Admissions Office.

Appeal of Academic Dismissal
Students who wish to appeal their academic dismissal from the University may do so by 
submitting a written appeal care of the Registrar to the Senate Admissions and Academic 
Standing Committee. Appeals should be based on substantial medical or compassionate 
reasons with supporting documentation, if applicable. For more detailed information about 
the appeal procedure, students may contact the Registrar’s Office.

Appeal to be Re-admitted to the University after Academic Dismissal
Students who seek readmission after having been asked to withdraw must apply in writing 
to the Admissions Office. Such applications are subject to the guidelines of the Senate 
Admissions and Academic Standing Committee. In cases of readmission, special conditions 
for entry, course load and GPA performance may be required. Students who have been re-


