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PARTIES TO THE AGREEMENT 
 

This Collective Agreement, hereinafter referred to as the "Agreement" is entered 
into this 18 day of February, 2014 between St. Thomas University, a body 
corporate, incorporated under the laws of the province of New Brunswick, 
hereinafter referred to as the "Employer" and the Faculty Association of the 
University of St. Thomas, hereinafter referred to as the "Union". 
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1.12 "President of the Union" designates the President or the acting President of the Faculty 

Association of the University of St. Thomas. 
 
1.13 "Academic Year" designates the period extending from July 1 to June 30 of the following 

Calendar Year inclusive. 
 
1.14 "Teaching Year" designates the period extending from September 1 to April 30 of the 

following Calendar Year inclusive. 
 
1.15 "Day" means any workday exclusive of Saturday, Sunday and any holidays identified in 

Article 17.09. 
 
1.16 “Full-time Year of Service” is defined as a minimum of nine (9) consecutive months during the 

Academic Year. 
 
1.17 "Senate Research Committee” designates the committee responsible for the allocation of 

research grant monies, research grants in lieu of salary, and the promotion of research 
activity. 

 
1.18 Throughout the Agreement, the plural includes the singular, and vice versa, as the context 

requires. 
 
1.19 “Bargaining Unit” means the group of Employees as recognized in Article 3.01. 

 
1.20 The “Dean of Humanities” and the “Dean of Social Sciences” are administrative officers of the 

University.  The Vice-President (Academic and Research) may act as designate for the Dean 
of Humanities and the Dean of Social Sciences. The Dean of Humanities or the Dean of 
Social Sciences may act as a designate for the Vice-President (Academic and Research).  
“Deans” refers to the Dean of Humanities and the Dean of Social Sciences. 
 

1.21 “Appropriate Dean” refers to the Dean responsible for the Department, Subject Area, or 
Programme to which the article in the Collective Agreement relates. 
 

1.22 The “Department of Human Resources” designates an administrative unit of the University 

that is responsible for employment related services as may be determined by the University, 

and as required under this Agreement.   

 

1.22.1 The Department of Human Resources is managed by the “Director of Human 

Resources”. 
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ARTICLE 2 GENERAL PROVISIONS OF THE AGREEMENT 
 
2.01 Purpose of the Agreement 
 

The purpose of the Agreement is to promote and maintain harmonious relations between the 
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(iii) freedom in the choice and pursuit of teaching, and to state their 

views on matters relating to their discipline; 
 

(iv) freedom to produce and perform creative works; 
 

(v) freedom to engage in service to the University and the community; 
 

(vi) freedom to participate in professional and representative academic 
bodies; and 

 
(vii) freedom to contribute to social change through free expression of 

opinion on matters of public interest. 
 
2.04.3 Academic freedom does not require neutrality; rather, academic freedom carries with 

it the duty to use that freedom in a manner consistent with the scholarly obligation to 
base research, teaching and scholarship on an honest search for knowledge, and 
with regard to the academic freedom and rights of other members of the University 
community.  Academic freedom does not confer legal immunity, nor does it diminish 
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2.12.5 Subject to Article 2 (General Provisions of the Agreement), Employees have the 
right not to be put under surveillance.  This right not to be watched by the Employer 
includes non-electronic surveillance, electronic eavesdropping or video cameras, and 
any kind of computer surveillance or other devices.  This right does not apply in 
situations of potential danger or threats to the members of the University community.  
Undisclosed surveillance by the Employer shall only be conducted as a last resort 
and after all other reasonable alternatives have been exhausted.  Undisclosed 
surveillance by the Employer shall be conducted in a reasonable manner, 
proportional to the Employer’s legitimate interests in providing a safe and secure 
working environment, and where authorized by law. 

 
2.12.6 Any evidence obtained through surveillance shall not be used in disciplinary matters 

unless obtained in compliance with this Article or from a law enforcement agency.  
 
2.12.7 The Parties recognize that the safety of employees, staff, students and the general 

public may require the violation of individual privacy for the installation of video 
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2.14 Copyright/Intellectual Property 
 

2.14.1 The Parties agree that Employees have no obligation to seek intellectual property 
protection for the results of their work, nor to modify their scholarly endeavours to 
enhance the ability of their work to be protected. 

 
2.14.2 Employees have the right to and are encouraged to discuss and publish the results 

of their scholarly endeavours as fully as may be reasonably possible. 
 
2.14.3 The University, in keeping with long-standing academic custom, recognizes the 

ownership by the Employee of copyright in traditional works of authorship such as, 
textbooks; scholarly monographs and articles; bibliographies; glossaries; lectures 
and laboratory notes; works of non-fiction; artistic works such as dramatic works and 
performances; musical or dramatic compositions and performances; visual works of 
art; sculpture; and poetry, whether such works are disseminated visually, in print, or 
electronically. 

 
2.14.4 Unless governed by specific contracts to the contrary, the University recognizes the 

ownership by the Employee of copyright in computer programmes and 
technologically mediated courses, including, but not limited to:   correspondence 
course packages; broadcast courses; interactive textbooks; course work delivered 
on the Internet; multimedia instructional packages and programmed instructional 
material. 

 
2.14.5 The Employee shall grant to the Employer a non-exclusive, royalty-free, irrevocable 

and non-transferable right to use



12 
 

 

learning materials for courses which are to be technologically mediated shall be 
selected in the same manner as they are for traditional courses. 

 
2.15.2 Technologically-mediated instruction shall not be used by the Employer to reduce or 

eliminate full-time academic positions at the University.  No Employee shall be 
assigned to develop or to deliver a technologically-mediated course without the prior 
written agreement of the Employee.  The agreement shall be delivered by the 
Employer to the Union within two (2) weeks of signing. 

 
2.15.3 Employees engaged in technologically-mediated courses shall have academic 

freedom as teachers and researchers as stipulated in this Agreement including full 
freedom in discussing their subject.  Oversight or review of courses shall be made 
according to procedures and regulations established by the Department or 
Programme and by the Senate and 
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ARTICLE 3 EMPLOYER-UNION RELATIONS 
 
3.01 Recognition 
 

The Employer recognizes the Union as the sole collective bargaining agent for the members 
within the Bargaining Unit as defined by the Industrial Relations Board certification order 
(IRB-1-114) and as from time to time amended by mutual agreement. 

 
3.02 Representation 
 

Except as otherwise provided in this Agreement, the Employer shall not bargain with or enter 
into any agreement with a member or group of members of the Bargaining Unit other than 
those designated by the Union. 

 
3.03 Access to Campus 
 

Any duly designated representative or counsel of the Union shall have right of access to 
offices of the executive officers of the Union and to campus meeting places of the Union. 

 
3.04 Membership 
 

No Employee is required to join the Union as a condition of employment. However, each 
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3.08 Union Activities 
 

The Employer shall allow the Union to hold meetings and to sponsor educational functions 
such as lectures, seminars, and workshops dealing with Union activities for its members and 
members of other faculty associations on the University premises. 

 
3.09 Technical Information 
 

3.09.1 The Employer shall, not later than November 1, transmit to the Union a list of the 
Employees in the Bargaining Unit, indicating for each the following information: 
salary; amount of stipend paid as Department Chair (if any); any other stipend paid 
to the Employee by the Employer; rank; appointment status (limited, probationary or 
tenured); Department; date of initial appointment; dates and types of leave taken; 
and time in rank. Where a leave of absence without salary is authorized under this 
Agreement, the Employer shall indicate the benefits awarded under Article 10.05.11 
and the status of the leave with regard to eligibility for tenure, promotion and 
sabbatical leave. At the same time the 
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4.03 Employer Responsibilities  
 

4.03.1 The Employer has the obligation to provide a safe and secure working environment.  
The Employer is responsible for maintaining an orderly and productive academic 
environment which fosters the dissemination of knowledge through effective 
teaching, which promotes research, scholarship and other creative work, and which 
encourages participation in University governance. 

 
4.03.2 
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ARTICLE 5 ESTABLISHED POSITIONS 
 
 
5.01 Established Positions 
 

The assignment of established positions to Departments is to facilitate planning for the level 
and distribution of full-time faculty resources. Changes in the number of established positions 
will not affect the employment status of tenured and probationary Employees.  The 
termination of the appointments of individual Employees, except those in accordance with 
Article 5.02.3 and Article 14, shall not result in a reduction in the number of established 
positions in a Department.  

 
5.01.1 The President shall designate the number of established positions in each 

Department and discipline. An established position is a Full-time, tenured or tenure-
track faculty position at the University which may be shared by reduced load 
appointments. The number of established positions is shown in Appendix A. 

 
5.01.2 Proposals to change the number of established positions may be initiated by 

Departments or the Vice-President (Academic and Research).  
 

5.01.3 A Department that wishes to change its number of established positions shall make 
a written submission to the Vice-President (Academic and Research) by February 
15, setting out the reasons for its request.  The Vice-President (Academic and 
Research) shall recommend to the President any changes to the number of 
established positions by March 15. A copy of this recommendation shall be provided 
to the appropriate Department at the same time.  

 
5.01.4 The Vice-President (Academic and Research) seeking a change to the number of 

established positions in any Department shall make a recommendation to the 
President by February 15, setting out the reasons for the change.  A copy of this 
recommendation shall be provided to the appropriate Department at the same time.  
The Department may provide the President with a response to the Vice-President 
(Academic and Research)’s recommendation by March 15.  

 
5.01.5 The Vice-President (Academic and Research)’s recommendations, together with the 

Departments' submissions, shall be sent to the Senate Committee on Appointments 
to the Academic Staff (CAAS). The committee shall consider these documents and 
make recommendations to Senate by April 30.  

 
5.01.6 At any time that the number of full-credit courses taught by part-time faculty 

(excluding intersession, extension, and course reductions provided for in this 
Agreement) exceeds four (4) in Departments with four (4) or fewer established 
positions; or exceeds one-quarter of the total courses taught in Departments with 
more than four (4) established positions, the CAAS shall conduct a review and 
provide a report with recommendations to Senate.    
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5.01.7 Upon due consultation of the recommendations of the Vice-President (Academic and 
Research), the Departments, and the CAAS, the President shall decide on changes 
proposed to the number of established positions in accordance with Articles 5.01.2 - 
5.01.6 by June 15, and shall notify 
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5.03 Alternative Procedure 
 

In special circumstances, when an academic appointment is required for which no 
established position has been designated because of insufficiency of time or for any other 
valid reason, the President shall authorize only a one-year Limited-Term Appointment except 
as provided for in Article 7.05.1.1 and shall notify the Union of the decisions and the reasons. 
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of those candidates has self-identified as being a member of a group that is 
under-represented in that Department or Programme then, all else being 
equal, the member of the under-represented group shall be offered the 
appointment. 

 
6.04.2 There shall be an Employment Equity Committee consisting of four (4) persons, at 

least two (2) of whom are women, mutually appointed by the Employer and the 
Union for two-year staggered terms. The Parties shall attempt to make at least one 
(1) of the other appointments from the groups designated in 6.04.1. 

 
6.04.3 The committee shall appoint one (1) of its members to participate, as a non-voting 

member, in the appointment process for all Full-time faculty positions. 
 
6.05 Procedures 

  
6.05.1 Before beginning its work, the hiring committee shall meet with the appropriate Dean 

to review procedures to recruit and appoint the best qualified candidates, to ensure 
that Employment Equity provisions in the Agreement are followed, and to discuss 
the wording of the advertisement and the hiring criteria. 

 
6.05.2 Advertisements shall be made in appropriate Canadian academic and professional 

journals and websites.  Such advertisements shall be prepared by the appropriate 
Dean, in consultation with the Chair of the hiring committee and the employment 
equity representative on the hiring committee, and placed by the Office of Human 
Resources. Where appropriate, additional advertisements shall be placed in 
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6.05.6 The hiring committee shall evaluate the candidates in terms of the agreed upon 
criteria and develop a recommendation to be sent to the President by the 
Department Chair. The recommendation shall rank all shortlisted candidates and 
give reasons for the ranking of each. The recommendation shall include a proposal 
for a specific rank and Y-value for the top candidate, as well as any other special 
conditions for the appointment.  In cases where it is proposed that a candidate 
receive credit for previous experience, it is the responsibility of the Department Chair 
to provide evidence that the experience claimed meets the criteria in Appendix B. 

 
6.05.7 The criteria for appointments are set out in Article 6.02 and in the advertisement for 

the applicable appointment.  No candidate shall be recommended for appointment 
who does not meet the criteria for the appointment in question.  

 
6.05.8 If the representative of the Employment Equity Committee believes that the 

qualifications of the candidate recommended by the hiring committee are not 
substantially superior to those of a shortlisted candidate from the groups listed in 
Article 6.04.1, he or she shall submit a separate report to the President. This report 
shall be submitted concurrently with the recommendation and evidence submitted by 
the Department Chair pursuant to Article 6.05.6, with a copy of the report provided to 
the hiring committee. The Union shall also be provided with a copy of the report if a 
current Union member is a short-listed candidate.  Subject to the University’s 
obligations under the Right to Information and Protection of Privacy Act, this report 
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6.05.12 Any proposed appointment that confers tenure, or confers a rank above Assistant 

Professor shall be submitted to the CAPT for consideration and approval before the 
appointment is made. 

 
6.06 Internal Appointment Procedures 

Where a Department believes there may be one or more well-qualified candidates for a 
limited-term appointment already teaching full-time or part-time at the University, the Vice-
President (Academic and Research) may authorize an internal competition for the position.  
The process will be subject to the provisions in Article 6.05 with the exception of the job 
advertisement which must be posted on the University Notice Board and circulated on the 
faculty/staff email list. 

 

6.07 Alternative Procedure 

Whenever academic appointments cannot be made in accordance with Article 6.05 or 6.06 
because of insufficiency of time or for any other reasonable cause the appointment shall be a 
Limited-Term Appointment only. The President shall notify the Union, in writing, of the 
appointment including the reasons for the use of the alternative procedure. 

 

6.08 Employment Equity Report 

The Vice-President (Academic and Research) shall prepare an annual profile of Full-time 
Employees by term of appointment, separately identifying those designated in Article 6.04.1, 
in a manner that is consistent with the University’s protection of privacy obligations under the 
Right to Information and Protection of Privacy Act.  The report shall be submitted to the 
Employment Equity Committee by August 15. 

 

6.09 Secondment 

The Dean of Humanities may recommend to the Vice-President (Academic and Research) a 
secondment of an employee from another place of employment to the School of Education.  
Under no circumstances shall the secondee teach courses for which Part-time Bargaining 
Unit members are qualified, available and willing to teach.  Moreover, under no circumstances 
shall the appointment of the secondee lead to the application of Article 5.12 (Lay-off and 
Recall Procedures – Regular Appointments) of the Part-time Collective Agreement by the 
Employer. 

 

6.09.1 The recommendation of the Dean of Humanities, copied to the Union, shall include: 

 

(a) evidence that all procedures of Article 5 of the Part-time Collective 
Agreement, except Article 5.12, have been followed; 

(b) a detailed rationale regarding the individual’s possible contribution to the 
School of Education; 
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(c) a description of the individual’s proposed activities, including the courses to 
be taught.  The courses shall not exceed twelve (12) credit hours; 

  (d) a suggested term for the appointment that shall not exceed two (2) years. 

 

 6.09.2 The Letter of Appointment for the secondee shall be copied to the Union. 
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ARTICLE 7 APPOINTMENTS 
 
The appointment of every Employee shall be designated and distinguished by the following terms and 
conditions of appointment: 
 
7.01 Effective Date of Appointment 
 

The effective date of appointment shall normally be July 1. 
 
7.02 Term of Appointment 
 

Appointments shall confer one of three possible terms: 
 

7.02.1 Tenured, which is a permanent appointment up to the age of retirement. An 
Employee holding a tenured appointment is subject to dismissal by the Employer 
only for just cause in accordance with the provisions and procedures of Articles 13 
and 14 of this Agreement. 

 
7.02.2 Probationary
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7.02.3.2 In exceptional cases, where the qualifications of an appointee do not 

meet the requirements established in Appendix C, an appointment of 
limited term may be made; such appointments shall be made only with 
the approval of the Department concerned. 
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7.05 Appointment Period 
 

7.05.1 An Employee's appointment shall be on a yearly basis, running concurrently with the 
Academic Year. Although he or she shall not be obliged to teach without his or her 
consent outside the Teaching Year, any Employee may voluntarily accept a proposal 
made by the University to teach outside the Teaching Year or in the extension 
programme under terms and conditions, including appropriate compensation, offered 
by the Employer and agreed to by the Union. Compensation for such teaching shall 
be in excess of the Employee's normal salary and shall not be subject to the ceilings 
outlined in Article 18. It is understood that the Employee, as a professional 
academic, shall undertake research, study or professional activities whenever he or 
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8.02 Criteria for Renewal, Promotion, and Tenure 
 

8.02.1 The criteria which shall be considered in making an assessment of an Employee for 
renewal of a probationary appointment, promotion in rank, or for tenured 
appointment are the following: 

 
(a) quality and effectiveness as a teacher; 

 
(b) academic credentials, including degrees, special studies and honours; 

 
(c) scholarly work, including research, publications and work of creative or cultural 

significance; 
 

(d) other contributions to the University, the professional field (where relevant), the 
Union, and the community; 

 
(e) the Parties agree that greater achievement, as measured by the foregoing criteria, 

may be required for promotion to a higher rank than is required for promotion to a 
lower rank; 

 
(f) 
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8.08 Academic File 
 
8.08.1 The Academic File shall contain only the Letter of Appointment, documents related 

to renewal, academic leave, promotion, and/or tenure, and documents specifically 
authorized for inclusion under this Agreement.   Academic leave is limited to 
sabbatical leave, and leave without pay for academic reasons.  Documents 
pertaining to other leaves shall be contained in the Personnel File.  Only the 
Employee or duly authorized representatives of the Employer may add materials to 
the Academic File. The Academic File shall be stored in the office of the Vice-
President (Academic and Research), who shall be responsible for ensuring that only 
authorized documentation is placed on the file. 

 
8.08.1.1      The Academic File shall also contain annual reports and the Vice-

President (Academic and Research)’s performance reviews based on 
the annual reports.  The Academic File shall also contain final records of 
discipline when the discipline is pertinent to the relevant criteria for 
renewal, promotion and/or tenure (Article 8.02); any other records of 
discipline shall be placed in the Personnel File.  These documents shall 
remain strictly confidential to the Employer and the Employee, subject to 
Article 15.01.3. 

 
8.08.2  When applying for renewal, promotion, and/or tenure, an Employee shall, on or 

before the date specified in Article 9.01 (Application), submit an application, 
including, in accordance with Appendix E (Statement of Standards), evidence of 
academic credentials, a curriculum vitae, teaching portfolio, evidence of scholarly 
contributions, and other supporting documentation. An Employee applying for both 
tenure and promotion to Associate Professor does not need a separate application 
for each. 

 
8.08.3 After submission to the Departmental Chair no documentation may be added to or 

removed from the Employee’s application, except by the Employee, without two (2) 
weeks written notice to the Employee and the written consent of the Employee. 
Additional materials from sources other than the Employee shall be accompanied by 
a signed letter from the Employee stating his or her consent to the addition or they 
shall not be included.  

 
8.08.4 In accordance with Article 9.02.6, the Chair of the Departmental Committee shall 

provide the written Departmental report and recommendation to the Vice-President 
(Academic and Research) and, at the same time, provide a copy to the Employee.  
The Vice-President (Academic and Research) shall add the written Departmental 
report and recommendation to the application. 

 
8.08.5  In accordance with Article 9.03.6, the Secretary of CAPT shall provide the written 

recommendation and statement of reasons of CAPT to the Vice-President (Academic  
 and Research) and, at the same time, provide a copy to the Employee.  The Vice-

President (Academic and Research) shall add the written recommendation and 
statement of reasons of CAPT to the application. 
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 denies the remedy requested by the Employee, the Director will communicate that 
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ARTICLE 9 PROCEDURES FOR RENEWAL, PROMOTION, OR TENURE 
 
9.01 Application 
 

An Employee may formally apply for renewal, tenure, or promotion by notifying the 
Department Chair in writing on or before the appropriate date: for renewal, September 15; for 
tenure and promotion to Professor, September 30; for promotion to Assistant or Associate 
Professor, October 31. 

 
9.02 Department Recommendation 

 
9.02.1 Decisions taken under this section must be reached by Departmental committees 

comprised of a minimum of four (4) persons who are Full-time Employees on 
continuing appointments. Where Departments cannot meet this standard, additional 
faculty will be added to the Departmental committee. Additional faculty will be 
selected by joint agreement between the appropriate Dean and the Department 
involved. 

 
9.02.2 Each Department shall assess the qualifications and performance of each Employee 

in the Department who is automatically eligible or who formally applies for renewal, 
promotion, or tenure. 

 
9.02.3 The Department shall establish a committee of the Department, according to 

procedures set down by the Department, to assess Employees eligible for renewal, 
promotion, or tenure. 

 
9.02.4 The Department committee shall consider all relevant evidence in conducting its 

assessment of the Employee. In particular, subject to the other provisions of this 
Agreement, the committee shall examine 
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details of the negative evidence and of the absence of supporting 
evidence to permit the Employee to prepare an adequate response.  

 
9.03.5.9 
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a covering letter signed by the Chair of the CAPT which identifies the 
documents as those used by the CAPT in the matter under deliberation.  

 
9.03.8 It is the responsibility of committee members to declare cases of conflict of interest.  

Where a member declares a conflict of interest or, where the committee deems a 
conflict of interest to exist, the committee shall reach a recommendation in the 
absence of that member. 

 
9.04 Decisions on Renewal, Promotion, or Tenure 
 

9.04.1 The President shall communicate to the Employee, the CAPT, and the Department 
Chair, the University's decision within thirty (30) Days after the receipt of the 
recommendation of the committee. 

 
9.04.2 
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ARTICLE 10 LEAVE OF ABSENCE 
 
The Employer and the Union recognize the importance of planning for staffing requirements and 
providing continuity for students. Accordingly, the Employer may reasonably expect the Employee to 
schedule the leave or some portion of the leave so as to minimize the impact of leave on the Teaching 
Year. 
 
 
10.01 Short-term Sick Leave 
 

10.01.1 Short-term sick leave is intended to provide income protection for illnesses or 
injuries that render Employees unable to carry out their responsibilities to the 
Employer.  For any one such absence of fewer than ten (10) consecutive Days, no 
medical documentation is required, however, the Employee is required to notify the 
Department Chair who shall make the appropriate arrangements to ensure the 
Employee’s classes continue as scheduled.  For any single absence lasting ten 
(10) or more consecutive Days, or for multiple absences totalling ten (10) Days in 
one academic semester, the Employer may require medical documentation. 

 
10.01.2 No Employee shall be entitled in any Academic Year to more than six (6) months 

short-term sick leave.  
 

10.01.3 Full salary and benefits shall be fully maintained during sick leave. Time spent on 
sick leave shall count as time in service in computing sabbatical leave credit and 
eligibility for tenure and promotion. An Employee on sick leave shall have his or 
her salary for the period subsequent to the leave computed as though he or she 
had not had leave.  

 
10.01.4 In order that the Employer may more readily arrange to have the academic duties 

of an Employee on sick leave carried out; the provisions of Article 17.04.3 shall be 
waived throughout the duration of the sick leave and only to the extent that they 
apply to the discharge of the academic duties affected by the Employee’s sick 
leave.  

 
10.01.5 Procedures 

  
 10.01.5.1 The Employee shall inform the Department Chair as soon as 

possible of his or her illness in order that adequate alternative 
arrangements can be made to fulfill the Employee’s duties.  

 
 10.01.5.2 The Department Chair shall advise the appropriate Dean 

immediately of any absence due t
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 10.01.5.4 In cases of extended or frequent uses of sick leave the Employer 

may require a second medical opinion from a legally qualified 
medical practitioner approved by both the Employee and the 
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 salary will continue under the provisions of the Long Term Disability Insurance 
Program. 

 
10.02.4 The provisions of the long-term insurance contract specific to a continuous period 

of disability shall apply. 
 
10.03 Compassionate Leave 
 

It is recognized that certain emergencies may arise in any Employee's personal or family life 
which may require absence from the University for a limited period of time. Before departure, 
the Employee shall notify the appropriate Dean who may authorize leave for an appropriate 
period. Such leave shall not be withheld unreasonably or in a discriminatory manner. The 
Employee shall, in cooperation with the Department Chair, make substitute arrangements for 
teaching and other responsibilities during the absence. 

 
10.04 Sabbatical Leave 
 

10.04.1 The Employer recognizes the importance and benefit of sabbatical leave to 
Employees and to the University. Such leaves provide Employees with the 
opportunity for intellectual and professional renewal and enhancement through 
study, research, scholarship, creative work and other activities, and such leaves 
also enhance the ability of Employees to contribute to the University on their 
return. Employees are eligible for twelve (12) month sabbatical leave on earning 
six (6) credits in accordance with Article 10.04.4. Employees on probationary and 
tenured appointments are also eligible for six-month sabbatical leave on earning 
three (3) credits in accordance with Article 10.04.4. Subject to approval by the 
President, the University may give credit toward sabbatical leave based on years 
of service at other universities. Employees accepting sabbatical leave recognize 
their obligation to be available for continued service to the University for at least 
one year immediately following the period of leave. This obligation may be waived 
by the Employer when substantial professional advancement would be severely 
impeded or in the case of personal hardship. 

 
10.04.2 Sabbatical leave is not automatically granted to every eligible Employee. The 

Employee shall make application in writing to the Department Chair and the 
appropriate Dean no later than thirteen (13) months (i.e., May 31) preceding the 
Academic Year during which sabbatical leave is requested. Applications made 
after this date may be considered in exceptional circumstances. In an application 
the Employee shall include the following: the purpose of the propou BT
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 10.04.2.1 At the request of the appropriate Dean, the applicant, the 
Department Chair and the Dean shall meet to discuss the 
application and/or the Department's recommendation in any 
particular case.  

 
 10.04.2.2 The Deans shall each make his or her recommendations to the 

President on or before August 31.  
 

10.04.3 The President shall communicate the University's decision to the Employee by 
September 30. If the decision is negative, the President shall include a statement 
of all the reasons on which the decision was based. 

 
 10.04.3.1 An Employee who wishes to reschedule sabbatical leave after it 

has been granted shall forward a written request, with reasons for 
rescheduling, to the appropriate Dean at the earliest possible date.  
An Employee may be asked to reschedule a sabbatical leave after 
it has been granted if the Employee has had another leave 
immediately prior to the start of the sabbatical leave.  

 
 10.04.3.2 Where an Employee on a limited term appointment is granted 

sabbatical leave, the President shall, if necessary, extend the 
period of the appointment to cover the period of sabbatical leave, 
notwithstanding Articles 4 and 5 of this Agreement.  

 
 10.04.3.3 An Employee may defer a sabbatical leave request. Up to one 

year of deferment shall be counted as service toward an 
application for a subsequent leave.  

 
 10.04.3.4 The University may request that a sabbatical leave request be 

deferred for up to one year in the event that the Employee's 
services are required by the University during the period for which 
leave is requested. The period of deferment shall be counted as 
service toward an application for a subsequent leave.  

 
10.04.4 Credit Toward Sabbatical Leave 

 
 10.04.4.1 Each year of full-time service not on leave shall count as one 

credit toward sabbatical leave. Each half year of full-time service 
not on leave shall count as one-half credit toward sabbatical leave.  

 
 10.04.4.2 Each period of leave shall count as credit toward sabbatical leave 

in accordance with Articles 10.01 and 10.07, or if approved by the 
Employer pursuant to Article 10.05.  

 
10.04.5 Sabbatical Remuneration 

 
 10.04.5.1 Normal sabbatical remuneration shall be equal to 85% of the 

Employee's normal salary. An Employee with six or more 
sabbatical leave credits may apply for a six-month sabbatical 
leave with remuneration equal to 100% of the Employee's normal 
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discretion of the President in accordance with the procedures outlined in Articles 
10.05.6, 10.05.7 and 10.05.8. Leave of absence without salary may be sought for 
further studies, public service, pre-school age child care, care of an aging parent, 
or for other reasons which the Employee shall specify. 

 
10.05.2 An applicant may identify a leave of absence without salary as being for full-time 

research, for full-time teaching at a degree granting institution or for a combination 
of research and teaching. If granted, such leave shall count towards eligibility for 
sabbatical leave, subject to the Employee demonstrating that the leave was in fact 
used for the purpose intended. Such leave shall normally count as time in service 
in computing eligibility for tenure and promotion. The Employee's salary for the 
year subsequent to leave shall be computed as though he or she had not had 
leave. 

 
10.05.3 Up to one (1) year of a leave of absence to obtain a postgraduate degree, upon 

successful completion of the degree, shall normally count for credit toward 
sabbatical leave, as time in service in computing eligibility for tenure and 
promotion, and for a career progress increment pursuant to Article 18.02.3. 

 
10.05.4 Leave of absence without salary for public service or for further study involving 

retraining may count toward eligibility for sabbatical leave if approved by the 
Employer at the time the leave is granted. Where such leave does count as credit 
toward sabbatical leave, it shall also count as time in service in computing eligibility 
for tenure and promotion, and the Employee's salary for the year subsequent to 
the leave shall be computed as though he or she had not had leave. 

 
10.05.5 Not more than one (1) year leave of absence without salary granted under Article 

10.05.2 or 10.05.4 in a seven-year period may count toward eligibility for 
sabbatical leave. Additional leaves of absence without salary taken in the same 
period shall not count toward a subsequent sabbatical leave. 

 
10.05.6 Employees seeking leave of absence without salary shall apply not later than 

September 1 prior to the Academic Year in which leave is planned. 
 

10.05.7 For leaves for which sabbatical leave credit, credit for eligibility for tenure and/or 
promotion, career progress increment, and/or fringe benefits 10(teeor t95 Tm
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for an evaluation of the impact of this leave on the Department's programmes. The 
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10.06.2 Benefits for Employees on self-funded leave shall be maintained in accordance 
with Article 10.05.11. 

 
10.07 Maternity, Parental and Adoption Leave and Benefits 
 

10.07.1 Maternity Leave and Benefits 
 

 Upon request by an Employee, the University shall grant maternity leave 
consistent with the Employment Standards Act of New Brunswick. The Employee 
will advise the appropriate Dean in writing of the expected date of delivery, and of 
her intention to take maternity leave including the anticipated commencement date 
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between the EI parental benefits and 100% of the Employee’s 
regular weekly earnings.  

 
 10.07.2.2 The Employee is required to apply for EI parental benefits and 

must be eligible for EI parental benefits for the Employer to be 
required to maintain the Employee’s regular weekly earnings at 
100% under Article 10.07.2.1.  Contributions to the pension and 
insurance benefit plans shall continue on the part of the Employee 
and the Employer on the basis of 100% of salary.  In any week, 
the total combined amount of Employer parental benefits and EI 
parental benefits and other earnings received by the Employee 
shall not exceed 100% of the Employee’s regular weekly earnings.  
The Employee shall be asked to submit his or her benefit stub to 
verify receipt of EI benefits and other earnings.   

 
10.07.3 Adoption Leave and Benefits 

 
 10.07.3.1 Upon request by an Employee, the University shall grant adoption 

leave for a period of up to seventeen (17) weeks (including time 
taken as parental leave) at the time of placement of one or more 
children for the purposes of adoption pursuant to the laws 
governing adoption for the Province of New Brunswick.  

 
 10.07.3.2 
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ARTICLE 11 TERMINATION OF EMPLOYMENT 
 
 
11.01 Resignation 
 

An Employee who wishes to resign shall first consult the Union and then notify the President, 
the Vice-President (Academic & Research), the appropriate Dean, and the Department Chair 
in writing as soon as possible and no later than four (4) months prior to the effective date of 
the resignation. 

 
11.02 Repudiation of Appointment 
 

An Employee shall be deemed to have repudiated his or her appointment and thereby 
terminated his or her rights under the Agreement if he or she accepts full-time employment 
outside the University without the Vice-President (Academic and Research)'s prior consent or 
if he or she is absent from his or her classes for two (2) or more consecutive weeks during the 
Teaching Year without leave or permission from the Vice-President (Academic and Research) 
except for reasonable cause.  In such cases, procedures outlined in Article 13.02.5 shall 
apply. 

 
11.03 Other Termination 
 

11.03.1 Employment of an Employee may be terminated by mutual agreement, in writing, 
at any time. 

 
11.03.2 Employment may also be terminated in accordance with Articles 12, 13, and 14. 
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ARTICLE 12 RETIREMENT 
 
 
12.01 Retirement  
 

12.01.1 Employees shall provide at least twelve (12) months written notice to the Vice-
President (Academic and Research) of their intention to retire in order to facilitate 
proper academic planning.  The effective date of retirement shall normally be either 
December 31 or June 30. 

 
12.01.2 Required Employee and Employer contributions will continue to be made to the 

pension plan until an Employee’s actual retirement date or such earlier date as may 
be required under applicable legislation.  

 
12.02 The Employer agrees to provide for benefits, including contributions to health and benefit 

plans, with the exception of those benefits that may not be available because of age or 
pension-contribution restrictions imposed by the carriers of the benefit plans, to former 
Employees who have retired, provided the individual makes payment for the benefits. The 
Employer shall inform the retired Employee of the payments required. 

 
12.03 The Employer agrees to provide for retired Employees such office space, use of library and 

athletic facilities, secretarial services and parking privileges as may be determined by the 
Vice-President (Academic and Research) on the advice of the Department Chair. 

 
12.04 Continuing Appointment 
 

12.04.1 TRANSITION – Full-time Continuing Appointment 
 
 Article 12.04.1 shall apply to Employees who have retired and are currently on a 

Continuing Appointment. 
 

 12.04.1.1 Initial or subsequent continuing appointments are for one (1) to 
three (3) years at the Employee's rank. The salary of a continuing 



53 
 

 

 
 

12.04.2 Part-time Appointment 
 

An Employee who has retired may apply for a part
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ARTICLE 13 DISCIPLINE 
 

 
13.01 Disciplinary action shall be taken only for just and sufficient cause. Only the President and the 

Vice-President (Academic and Research) may take disciplinary action with respect to an 
Employee. Penalties shall be just and appropriate for the offence, and based on the principle 
of progressive discipline.   

 
13.02 Discipline Procedures 
 

The discipline procedure may be initiated only within twenty (20) Days of the date the 
President or Vice-President (Academic and Research) knew, or ought reasonably to have 
known, of the occurrence of the matter giving rise to discipline.  The Employer shall have the 
right to request, in writing to the Union, an extension of ten (10) Days.  The Union shall not 
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 13.02.5.1 
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13.06 Harassment and Discrimination 
 

Harassment and discrimination may be the subject of discipline in accordance with the 
University's Harassment and Discrimination Policy. 
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ARTICLE 14 FINANCIAL EXIGENCY 
 
 
14.01 The termination of the employment of any Employee because of financial exigency shall only 

occur after a declaration of financial exigency by the Board of Governors. 
 
14.02 
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ARTICLE 15 GRIEVANCE AND ARBITRATION 
 
 
15.01  Preamble     
 
 It is expected that the Parties shall attempt resolution of potential grievances through informal 

discussion. 
 

15.01.1  The Parties agree to use every effort to resolve all grievances in a prompt, just and 
equitable manner, and to encourage amicable settlement of grievances arising from 
the administration of this Agreement.     

 
15.01.2  The Union shall have carriage of all grievances except those initiated by the 

Employer.     
 

15.01.3  On request of either the Union or the Employer, the other Party shall provide 
access to all documents relevant to the grievance to provide for an open, fair, and 
expeditious processing of the grievance.  Documents deemed to be confidential 
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15.04   Time Limits     
 

15.04.1  
 

(a)  A member or members shall inform the Union of a potential grievance 
within and not later than fifteen (15) Days of the event giving rise to the 
potential grievance, or within fifteen (15) Days of the date when this event 
could have first been known to have occurred. 
 

(b) The Union shall file a grievance according to procedures outlined in 15.07 
within thirty (30) Days after notification of the event. 

 
(c) The Employer shall file a grievance according to procedures outlined in 

15.07 within thirty (30) Days after first becoming aware of the occurrence of 
the incident giving rise to the grievance. 

 
(d) Should the incident giving rise to the grievance or the date a Party became 

aware of the events giving rise to the grievance, whichever is later, occur 
between June 1 and August 31, the Party shall have forty-five (45) Days 
from the start of the next Teaching Year in which to initiate the grievance.  

 
15.04.2   Where no action is taken on a grievance within the time limits specified in this 

Article, the grievance shall be deemed to have been withdrawn or settled as the 
case may be.  

 
15.04.3 In the event a Party fails to reply in writing within the time limits prescribed in this 

Article, the other Party may submit the matter to the next step as if a negative 
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15.06.2    In all cases involving dismissal, failure to renew a probationary contract, discipline, 
alleged discrimination or incompetence, the burden of proof shall be o
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15.08.5   Arbitration Decision     

 
(a)  The arbitrator or arbitration board shall render its decision and make that 

decision known to the Parties concerned as soon as possible, in any event, 
no later than two (2) months following completion of hearings.  In the case 
of an arbitration board, the decision of the majority shall be the decision of 
the arbitration board and, where there is no majority decision, the decision 
of the Chair shall be the decision of the board.     

 
(b)   The decision of the arbitrator or the arbitration board shall be final, binding 

and enforceable on both Parties to the Agreement, provided that the 
arbitrator or the arbitration board shall not have the power to alter, add to, 
modify or amend the Agreement in any respect whatsoever.        
 

15.08.6   Arbitration Costs     
 

(a)   Each Party to the Agreement shall bear the fees and expenses of one-half 
of the fees of the arbitrator and in the case of an arbitration board, the fees 
and expenses of its nominee and one-half of the fees and expenses of the 
Chair of the arbitration board subject to the award costs by the arbitrator or 
arbitration board as part of the remedy. 
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ARTICLE 16 DEPARTMENT CHAIRS 
 
 
16.01 The selection and review of Department Chairs shall be governed, except as otherwise 

provided in this Agreement, in accordance with the University's statement on "Policy for the 
Selection and Review of Chairs" as approved by the Board of Governors (Appendix G). 

 
16.02 When a new Department is established by the University, the University shall appoint its first 

Chair who shall hold office for a period of two (2) Academic Years, subject to the provisions of 
the policy contained in Appendix G. 

 
16.03 The Department Chair: 

 
(a)  shall provide leadership consistent with the principle of primus inter pares to ensure 

the effective operation and development of the academic Department; 
 

(b) shall convene and chair regular meetings with the Department on matters of 
importance to the Department or the University; 

 
(c) shall advise the appropriate Dean on matters pertaining to the academic Department 

or Subject Area including the teaching assignments of faculty, and the management 
of course enrolments within the academic Department consistent with Articles 17.01 
(Assignment of Teaching) and 17.04 (Class Size); 
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  (i) in the case of courses in which no formal examination 
was scheduled, within four (4) Days after the make-up 
examination day;  

 
  (ii) in the case of courses in which formal examinations were 

scheduled 
 
   (a)   within seven (7) Days of each examination; or,  

   
   (b)  if the Employee has a student(s) writing on the 

make-up examination day, within four (4) Days 
after the make-up examination day or within 
seven (7) Days of the regular examination day 
for the course for which the student(s) has 
written the make-up examination, whichever is 
later.  

 
 (iii)  for Intersession and Summer Session, within seven (7) 

Days of the last scheduled day of classes. 
 

 17.01.7.2  If an Employee is unable to meet these deadlines, the Employee 
shall notify, in advance and in writing, his or her Chair and the 
appropriate Dean stating the reasons for any such difficulty, and 
shall consult with the appropriate Dean to determine a new 
timeline for the submission of final grades that will minimize the 
effect of the delay on students. 

 
17.02 Standard Teaching Load 
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 17.02.4 Variation in Standard Teaching Load 
 

17.02.4.1 Upon voluntary application by an Employee, the Employer may, 
after consultation with the Department Chair, authorize a variation 
in the number of courses taught in a particular period in order that 
the standard teaching load may be realized over a longer period.  

 
17.02.
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additional three-credit course reduction for the  
 Union as a whole, or (ii) the purchase of course release time by 

the Union. 
 

17.03  Intersession and Summer Session 
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 Senate Research Committee on the research activity that was facilitated by the 
release within twelve (12) months of having taken the release. 

 
17.05.2 Employees who have a teaching load reduction shall not be eligible to teach 

overload during the Teaching Year. 
 
17.05.3  S
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17.06.2 Any reduced load plan or changes to the plan must be agreed to by the 
Employer, the Employee, and the Union. 

 
17.07 Outside Employment and Extension Courses 
 

17.07.1 An Employee may engage in outside employment provided it does not interfere 
with the performance of his or her regular academic duties and responsibilities or 
his or her program activities while on sabbatical leave. Prior to commencing 
outside employment, the Employee shall meet with the appropriate Dean to 
discuss the intended employment. If the outside employment will continue into a 
new Academic Year, the Employee shall give written notice prior to the start of 
the Academic Year to the Department Chair and to the appropriate Dean, and 
shall identify any anticipated changes in the outside employment from the 
previous year.   

 
17.07.2 When a course in the extension program is being planned, but in any case 

before a person to teach the course is hired, the Employer shall notify 
Department Chairs that such a course is contemplated. Department Chairs shall 
then forward this information to the members of their Departments. 

 
17.08 Office and Equipment 
 

All Employees will be provided with an office, except when on leave, and a standard model 
computer as adopted by computing services.  Requests for new computers should be 
submitted to the Office of the appropriate Dean.  The University will replace  
computers every four (4) years.  The standard model will be determined by the University and 
any upgrades may be purchased through the Employee’s professional development 
allowance.   

 
17.09 Vacation and Holidays 

 n.  
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ARTICLE 18 SALARIES AND ALLOWANCES OF EMPLOYEES 
 
 
18.01 Salary Scales  
 

Salary Scales for the duration of this Agreement are contained in Appendix B, C, and D. 
 

18.01.1 Effective July 1, 2013, the floors and ceilings for annual salaries according to rank 
shall be: 

 
   Floor    Ceiling  

Lecturer      57,098     77,563 
Assistant Professor    66,886     93,634 
Associate Professor    83,607   119,092 
Professor   107,017   148,453 

 
18.01.2 Effective July 1, 2014 the floors and ceilings for annual salaries according to rank 

shall be:  
 

   Floor    Ceiling  
Lecturer      58,097     78,921 
Assistant Professor    68,056     95,273 
Associate Professor    85,070   121,176 
Professor   108,890   151,051 

 
18.01.3 Effective July 1, 2015 the floors and ceilings for annual salaries according to rank 

shall be:  
 

   Floor    Ceiling  
Lecturer      58,968     80,104 
Assistant Professor    69,077     96,702 
Associate Professor    86,346   122,993 
Professor   110,523   153,316 

  
18.01.4 Notwithstanding the provisions made in Article 18.02, no Employee in any rank 

shall receive a normal salary less than the floor, or greater than the ceiling, for that 
rank, except as provided in Articles 10, 12, and 7.05.  

 
18.01.5 Each Employee shall have his or her annual salary distributed over the twelve-

month year; payment shall be made in instalments on a bi-weekly basis. An 
Employee not on a probationary or tenured appointment may be paid on a different 
2(e not )8(on a pr)10(6 pr)10(obat6)] TJ

ET

BT

1 0 0 1 464.0r 
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 exception.  The Union shall be provided with a statement of the reasons for the 
exception. 

 
18.03.3 Each Employee who supervises an Honours thesis shall receive a stipend in the 

amount of one and one half (1.5) percent of the Assistant Professor salary floor. 
 
18.03.4 Department Chair’s Stipend 

 
18.03.4.1 The Chair of a Department who does not receive a reduction in 

course load pursuant to Article 17.02.4.7 shall be paid (i) a stipend 
of $4,000 if the Full-time equivalent faculty positions in the 
Department is four (4) or less; (ii) a stipend of $6,000 if the number 
of Full-time equivalent faculty positions in the Department is 
greater than four (4) but less than nine (9); or (iii) a stipend of 
$7,000 if the Full-time equivalent positions in the Department is 
nine (9) or more. In addition, the Director of the School of 
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ARTICLE 19 EMPLOYEE BENEFIT PLANS 
 
 
19.01 The Pension Plan for Employees of St. Thomas University shall continue in effect during the 

period of this Agreement. Any changes to the pension plan affecting contributions and 
benefits to Employees shall be approved by both the Union and the Employer. 

 
19.02 The University group insurance plans shall continue in force during the period of this 

Agreement. Any changes to these plans affecting contributions and benefits to Employees 
shall be approved by the Union and the Employer. 
 

19.03 The Joint Committee established in Article 3.11 shall review on at least an annual basis 
Employee benefit plans and make recommendations to the Parties for improvements and 
management of costs. The Parties shall jointly request from the plan administrator and/or 
underwriter any information required by the Joint Committee.  Future increases or decreases 
in the health insurance plan premiums shall be shared equally by the Employee and the 
Employer, subject to, Articles 19.03.2, 19.03.3 and 19.03.4. 

 
 19.03.1    The Union is entitled to an independent consultant when reviewing the benefits 

plan. On a one-time basis, the Employer agrees to pay up to a maximum of $2000 
toward the cost of this consultant. 

 
19.03.2     Effective immediately, in any year that year over year renewal cost increases for 

the Plans are 5% or less, the cost sharing ratio shall remain the same as it was in 
the previous year.   

 
19.03.3     Effective immediately, in any year that year over year renewal cost increases for 

the Plans are greater than 5%, the cost sharing ratio for the first 5% shall remain 
the same as it was in the 
ET

enaor71 503.23 Tm
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ARTICLE 20 PROFESSIONAL DEVELOPMENT ALLOWANCE 
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ARTICLE 21 ANNUAL REPORT AND REVIEW 
 
 
21.01 The University and the Union agree that an annual report and review are valuable means of 

advancing the University's educational goals and of supporting professional development. To 
this end, Employees may be required to provide an annual report and the University may 
review the performance of Employees on the basis of the annual report.  Employees may 
review this information with the Vice-President (Academic and Research) as a means of 
advancing professional development goals. 

 
21.02 At the end of the Teaching Year, the Vice-President (Academic and Research) may request 

an annual report of all Employees. In response to such a request, Employees shall provide an 
up-to-date Curriculum Vitae and a written report of their professional activities for the past 
twelve months, and a plan for the coming Academic Year. The report shall include an 
Employee’s account of his or her activities with respect to (a) teaching, (b) scholarship, and 
(c) service noting any workload substitutions approved under Article 17. 
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ARTICLE 22 TERM OF AGREEMENT 
 
 
22.01 Duration 
 

This Agreement shall enter into force on July 1, 2013, after signature by the President of the 
University and the President of the Union, and shall remain in force until and including June 
30, 2016.  The Agreement shall continue from year to year after June 30, 2016 unless either 
Party gives the other Party notice in writing at least thirty (30) days, but not more than one 
hundred and fifty (150) days, prior to the thirtieth day of June in any year that it desires 
renegotiation of the Agreement. 

 
22.01.1 Both Parties shall adhere to the terms of this Agreement during negotiations.  If, 

pursuant to negotiations, agreement is not reached on the renewal or amendment 
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APPENDIX A ESTABLISHED POSITIONS 
 

Established Positions as of July 1, 2013 

Department July 1, 2013 

 

Anthropology 
 
Criminology 
 
Economics 
 
Education 
 
English 
 
Fine Arts 
 
Gerontology 
 
GRID 
 
History 
 
Human Rights 
 
Journalism 
 
Math & STS 
 
Native Studies 
 
Philosophy 
 
Political Science 
 
Psychology 
 
Religious Studies 
 
Romance Languages 
 
Social Work 
 
Sociology 
 

 

4.0 
 
9.0 
 
3.0 
 
6.0 
 
11.0 
 
3.0 
 
3.0 
 
2.0 
 
9.0 
 
1.0 
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APPENDIX C   2014-2015 SALARY GRIDS   

   Assistant Associate   

y-value  
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APPENDIX D   2015-2016 SALARY GRIDS   

   Assistant Associate   

y-value  Lecturer Professor Professor Professor  

0  $58,968     

1  $62,422     

2  $65,876     

3  $69,330 $69,077    

4  $72,784 $72,531    

5  $76,237 $75,985    

6  $79,691 $79,438    

  $80,104     

7   $82,892    

8   $86,346 $86,346   

9   $89,800 $89,800   

10

10
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APPENDIX E STATEMENT OF STANDARDS 
 

For Promotion to or Appointment at the Rank of Professor 
(Effective:  July 1, 1997) 

 





88 
 

 

example, be constituted in some disciplines or areas by a number of books or a 



89 
 

 

For Promotion to or Appointment to the Rank of Associate Professor 
 

(Effective:  July 1, 1995) 
 

Note:  The criteria outlined in this statement are minima; all of these standards must be met 
for promotion. 

 
1. Academic Credentials 
 

The candidate must hold a recognized Ph.D. or academic credential equivalent to the Ph.D. 
as determined by the CAPT or publicly available scholarly work judged by the CAPT to be of 
quality equivalent to doctoral research.  Work submitted as equivalent to the Ph.D. may not 
be counted separately as evidence of continuing scholarship under other sections of this 
document except to the extent that it exceeds the work normally expected of a doctorate. 

 
2. Length of Service 
 

The candidate must have at least four years of Full-time university faculty membership in the 
rank of Assistant Professor completed by the date of promotion.  For the purpose of 
determining length of service at rank, faculty members who receive an adjustment in rank as 
a result of completing requirements for new academic credentials, e.g. completion of Ph.D. 
requirements, within ninety (90) days of the commencement of a new Academic Year, shall 
be entitled to claim a full year of service for that Academic Year. 
 

3. Categories of Achievement 
 
 All the judgements called for in this section are to be made by the CAPT.  
 
4. Teaching 
 

The candidate must establish that his or her teaching has been of good quality over the term 
of employment with the University. 

 
4.1 Evidence which must be presented in respect of quality of teaching includes a 

teaching portfolio.  Documents which may be included in a teaching portfolio include 
those listed under 4.11-4.16 below and others deemed appropriate.  Additional 
evidence might be internal/external awards, publications, citations, presentations at 
colloquia, seminar, workshops or conferences on teaching. 

 
  Materials submitted as evidence in this category shall be evaluated by the CAPT for 

evidence of comprehensive preparation, use of current materials, theoretical 
competence and appropriately challenging character of courses. 

 
4.11 Course descriptions, syllabi, bibliographies or other materials distributed in 
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4.13 Explanatory material about aims and methods of teaching written and 
submitted by the candidate; 

 
 

4.14 Letters of reference from colleagues or supervisors or unsolicited letters 
from students; 

 
4.15 Results of student evaluations carried out in accordance with the 

University's course evaluation policy and procedures; Evaluation results 
administered independent of University-wide standardized student 
evaluation procedures may also be submitted; 

 
4.16 Publications, conference presentations, workshops or seminars conducted 

on teaching. 
 
5. Scholarly and Research Activity 
 

The candidate must supply evidence of continuing, consistent scholarly contributions at a 
level determined by the CAPT to be the equivalent of three articles in refereed journals. 

 
 5.1 Evidence which may be presented:  In respect to quality of scholarship and 

research, the candidate should submit an explanatory cover letter, other supporting 
documentation such as references and citations, and copies of printed or electronic 
publications, papers presented at scholarly conferences, etc.  "Publications" include 
work formally accepted for publication by reputable journals or publishers.  Citation 
by others in the field, reception of grants, fellowships, awards and participation in 
funded research and substantial creative work relevant to the discipline or scholarly 
or artistic field, might also constitute evidence.  Copies of any publications or 
manuscripts of papers presented must be available to the CAPT.  The above 
notwithstanding, documentary evidence of exemplary practice in professional fields 
may include written research, policy or practice monographs.  

 
6. Service 
 

The candidate must establish that he or she has participated on a regular basis and at a 
continuing level in University governance, non-remunerated professionally related service to 
the community, or to professional/scholarly organizations. 

 
 6.1 Evidence 
 
  Evidence of service activity beyond lists of committees on a Curriculum Vitae may 

take the form of terms of reference, annual and/or ad hoc reports, internal committee 
documents, news reports, letters from colleagues, committee Chairs, supervisors, 
etc. 
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For Promotion to or Appointment at the Rank of Assistant Professor 
 

(Effective:  July 1, 1994) 
 

Note:  The criteria outlined in this statement are minima; all of these standards must be met 
for promotion. 

 
1. Academic Credentials 
 

The successful candidate will have a recognized Ph.D. or academic credential equivalent to 
the Ph.D. as determined by the CAPT or publicly available scholarly work judged by the 
CAPT to be of a quality equivalent to doctoral research.  Work submitted as equivalent to the 
Ph.D. may not be counted separately as evidence of continuing scholarship except to the 
extent that it exceeds the work normally expected of a doctorate. 

 
In the School of Social Work a doctoral degree in Social Work or a related discipline is the 
preferred qualification.  However, a MSW or equivalent Master's degree plus five years of 
post-Master's professional work experience shall be considered an appropriate qualification. 

 
2. Teaching 
 

The candidate must establish that his or her teaching has been or has clear potential to be of 
good quality. 

 
3. Evidence 
 

Where appropriate, the candidate must provide evidence in respect of quality of teaching 
including a teaching portfolio.  Documents which may be included in a teaching portfolio 
include those listed under 3.1-3.6 below.  Material submitted as evidence in this category 
shall be evaluated by the CAPT for evidence of comprehensive preparation, use of current 
materials, theoretical competence and appropriately challenging character of courses. 

 
3.1 Course descriptions, syllabi, bibliographies or other material distributed in courses; 

3.2 Material descriptive of course submitted to other bodies (e.g., Departmental or 
University curriculum committees); 

3.3 Explanatory material about aims and methods of teaching written and submitted by 
the candidate; 

3.4 Letters of reference from colleagues or supervisors or unsolicited letters from 
students; 

3.5 Results of student evaluations carried out in accordance with the University's course 
evaluation policy and procedures; Evaluation results administered independent of 
University-wide standardized student evaluation procedures may also be submitted; 

3.6 Publications, conference presentations, workshops or seminars conducted on 
teaching. 
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4.14 Letters of reference from colleagues or supervisors or unsolicited letters 
from students;  

4.15 Results of student evaluations carried out in accordance with the 
University's course evaluation policy and procedures; Evaluation results 
administered independent of University-wide standardized student 
evaluation procedures may also be submitted;  

4.16 Publications, conference presentations, workshops or seminars conducted 
on teaching.  

 
5. Scholarly and Research Activity 
 

The candidate must supply evidence of continual and consistent scholarly contribution at a 
level determined by the CAPT to be the equivalent of two articles in refereed journals (one of 
them appearing within the preceding three years of service).  

 
5.1 Evidence which may be presented:  In respect of quality of scholarship and 

research, the candidate should submit an explanatory cover letter which outlines 





95 
 

 

APPENDIX F GRIEVANCE FORM 
 
 

GRIEVANCE FORM
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APPENDIX G POLICY FOR THE SELECTION AND REVIEW OF 

POLICY 
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